
In preparation for this training please read the 
articles ôUsing Fixture Templatesõ and ôAllotting 
Seeding Numbers to Sidesõ.  

 

If you do not have these documents they are on 
the web at 
http://getagameofbowls.com/ggtour.php#14  
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-   
Before You  Start ð Uploading fixture Grids  

1.Download the fixture template files you 
need to a folder on your computer  

2.Click on ôfixture templatesõ to see this 
screen  

3.Click on ôupload fixture templates õ 



Uploading Fixture Grids 2  

1) Click on  choose file and locate the template file on 
your computer  

2) Give the file a name . Sheet name not used  

3) Click on  ôupload õ 

 



Step 1 - Create & Set Up Venues  

Before you start this you need to 
know  
ÅHow many greens and how many 

rinks on each green at every club 
in your competitions  
ÅPlaying day and times for each 

competition you will set up  
 

Click on ôVenuesõ & 
then on ôaddõ 



Create & Set Up Venues 2  
   Complete this form for every venue in your 

competitions  
1. The code is often used on screens and reports  

and can have up to 12 letters  -  hence it is 
sensible for most clubs to use the full name for 
both ð abbreviate code if  >12 characters  

2. For bowling clubs location is not a problem so 
there is no point in filling in address details.  
Your members can find a club on the bowlsSA  
website or through the list of clubs on 
getagameofbowls.com  

 
 



Create & Set Up Venues 3  

1) Number  means ð how many greens (not rinks)  

2) Set ground  as ôgreenõ 

3) Sport  is always ôbowlsõ 

4) Save this -  venue name will appear in list of venues  

5) Click on the edit arrow alongside the club name to 
edit facilities  



Create & Set Up Venues 4  

1. Click on ôedit facilities õ 

2. Give each green a name  (eg A,B,C) and enter 
number of rinks on that green  

When generating fixtures the program will 
allocate games to a rink and check when that 
rink is full.  
 



Create & Set Up Venues 5  

   You now enter the day of the week and the starting time 
for all competitions for every venue to be used  

   Click on Times  for each venue you will use .  This is a 
ôonce onlyõ process. Your venues will probably rarely need 
to be changed as long as you use this program  



Create & set up venues 6  

Click on a day and set the starting time for that 
day.  Repeat this for every day on which you will 
run pennants this year. If a club has one green out 
of action use other than ôallõ. The days and times will 
be added to the bottom of the screen  



Venues 7 ð Link Venues to Clubs  

   You need to check that each venue is linked to  a club.  
From the competitions screen click on organisations  
find and click on the edit pencil for each of your clubs  

Click on venues  and find the venue  in the drop down box  



STEP 2 -  Set Up Season Dates  

1. Click on ôseasonsõ and ôaddõ. Give your 
new season a name ,  Put in a date for 
the day after the last playing date for 
any of your pennants,  

2. Then a date  for the day before the  first 
playing date  

      The first date can not be later than the 
current date until a last date has been  
entered  



Set Up Season 2  -  Exception Dates  

   From the listing of seasons click the ôviewõ butto n 
(not edit!!). Then click ôexception dates õ from the view 
screen  



Set Up Season 3  -  Exception Dates  

  Put in the starting and finishing date of any 
break in the pennant program ð no pennant 
days will be allotted between these dates .  In 
this case you have to put in the starting date of 
a break before the finish date  

An exception date is required for any 
normal playing day on which there is no 
game  



Set Up Season 4  -  Exception Dates  

   Add an exception date for any normal playing day 
within the seasons on which competitions will not 
be playing  (if no competition plays on Sundays 
they are not exceptions)  

You have the chance to put in exception dates (non 
playing days)  when you are about to generate fixtures in 
any division. It is better to put them all in here and only 
use the later place if, for example, on a particular Saturday 
your top division has a day off but your second division is 
playing  



Competitions or Divisions                            
STEP 3  Setting Up a Competition  

    You can set up your season by entering every one of your 
ôsectionsõ as an individual ôcompetitionõ This training is 
based upon each playing day being a competition, and on 
each day the ôsections õ are called ôdivisionsõ.  

 

     Click on ôCompetitionsõ and then on ôAddõ 

 

 

 



Setting Up Competition 2  
    Choose your season  

from the drop down 
menu.  Then click in 
the setting settings you 
need, They will often 
be standard, pennant, 
four teams, fours, 
team, clubs,divisions , 
memberdesq  
integration and click on 
ônextõ  

 

 
If you are not using  divisions the set up for a competition 
without divisions is exactly the same as for a division.  One 
complication ð because the number of rinks is set at 
competition level, if you have two sections on the same day 
with different numbers of rinks they have to be in different 
competitions  



Competition Set Up 3 -  Name 

   Check carefully that the details are correct and 
enter the name  for the competition.  Cancel and 
fix if any wrong. It is hard to change incorrect 
details later  

.  

When you are sure the 
details  and the name 
are correct, click yes for 
mobile and save -  All 
competitions should be 
available on mobiles .  
The next screen gives 
you another chance to 
check the details  



STEP 4 Division Set Up  

   Click on ôdivisions õ in the side 
menu, then on ôaddõ 

Fill in all the following screens 
carefully.  The information should be 
copied to any other division you create 
in the competition, but always check 
them  


