CHECK LIST FOR IMG SPORTSDESQ COMPETITION SET UP
Before you start 
· If your competition is large read documents ‘Using Fixture Templates’ and ‘Allotting Seeding Numbers to Sides’.(obtainable from   http://getagameofbowls.com/ggtour.php#14)
· Sort sides into divisions and allocate seeding numbers 
· Download fixture grids you need  from  http://getagameofbowls.com/ggtour.php#16
· Know season dates and ladder points allocations required 
· `Upload fixture grids if you intend to use them  
Work on Console Setting up for all competitions for your association  
STEP 1 –CREATE VENUES

· Create your venues and enter days and times
· Check that each venue is associated to its club
STEP 2 –SET UP SEASON

· Set up your season dates for the coming season and enter exception dates
STEP 3 – Setting up Competitions 

· Enter competition details & select clubs which will take part in your competitions 
STEP 4 – Setting up Divisions 

· Enter Division details-Fixture, Points Allocation, Results, Ranking, Ladder   Carefully check all division details before proceeding 
STEP 5 – Adding Teams (sides)
· Add sides through clubs and the edit team names (as they will show on ladders)
STEP 6 – Seeding
· Seed sides by dragging and dropping
STEP 7A – Generate Fixtures
· Set starting date and time. Then generate
· Carefully check season dates
STEP 7B – Generate Fixtures without using fixture grids
· If you have not used fixture grid and seeding edit every round using the round  grids for every playing date
STEP8 – Generate Fixtures without using fixture grids
· Use venue fixture grid to check for clashes and correct them 
STEP 9 – Publish the Division
· Publish the division 
STEP 10 – Send Information to Clubs

· For each of your clubs send them their results and team entry organiser’s user name and password

· If you wish you can send the user name and password for every side in every division to each club.  It may pay to simplify the user names and passwords before doing so

· Send clubs the web address of your association web portal
