Bowls SA and IMG   Check`List for Entering Player Names for Pennant Bowls 
1) You  Need

· A computer with internet access

· A user name and password for your side provided to your club by your association pennant organizer
2) Getting Started

· Google Bowls SA and enter the Bowls SA web page  www.bowlssa.com.au
· Scroll down and click on ‘country pennants’  (in the middle of the page – a list of associations appears)
· Click on your association (the association results web page appears)
3) Find the Fixture

· Click on the competition and use the drop down box to find the division

· Click on ‘fixtures’ (not results) (a drop down box allows you top change the round)
· Select the round you are entering names for (fixtures for that round appear)

4) Log On

· Click on the editing pencil on the right of the fixture in which your side is the home side

· Enter the user name and password for that side (home team results screen appears, away team –  screen with links atr top)
· Click on Team  (new links appear --Players _Team Roles_Members)
· Click on ‘Members’ (list of pennant eligible club members on left , list of side players on right 
5) Fill Side
· Click on the green buttons at the right of members names to move them into side

· Continue until all players are in side (side has red buttons on right – if needed move players back by clicking red button)
Put Players in Positions in Team
· Click On Players Button (team appears in alphabetical order in positions)

· Drag and drop players to correct positions in side (mouse over name, hold down left button, move to correct position, release )
· Save Side

Copy Previous Week’s Team

· Follow Steps 1) to 4) above

· Instead of clicking on members click on ‘Copy Previous Team’
· Click on the round you wish to copy (side from previous week selected appears)
· Move players not in side this week out and then click on members to add new players

· Adjust positions as required by dragging and dropping

· Save player positions

· Log Off

Procedure for Entry for Pennant games ( to ensure easiest adjustment to allow for the pennant draw

Away Side  - (note that this is a change in the long accepted procedure)
· Player names must be entered into the IMG system before the game. 

· Those names to be copied on to a results sheet brought to the away game with teams in the order entered in the IMG system
Home side 
· To save time it is desirable for player names to be entered in the IMG system before the game

· After the draw and before the game the home side players are to be filled in on the report form brought to the game by the away side
· After the game results must be entered within 2 hours.  

· Before logging off click on the teams tab and adjust the home side’s teams to agree with the order of teams on the results sheet ( this is a drag and drop procedure which should not take very long)

